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Expression of Interest (EOI)

FOR

“Aeew e, Brer OR, TeT wey F e IFER s s 8g §de
FESTHRATEER # WY 5 o A1 srfheafea (Saams)”/

“Hiring of event organizer/partner for organizing Seminar “Sustainable Mobility
Conclave, 2025” for NATRAX Pithampur, Dhar district, Madhya Pradesh”

EOI No. - NATRAX/PROG/T &D/25/60

National Automotive Test Tracks/ A¥leer eIy eFe
(A unit of National Automotive Board (NAB);/ (XTSEI Hlex algel a5 (TATEN) & UF SHE)
NH-52, Old Agra- Mumbai Highway/ NH-52, ‘flj?FlT m—ﬂaé Tlm,
Next to Pithampur Flyover/ HIUAYN FAg3iey & a7 H,
Post Khandwa (Nedr Pithampur)/ 9¢ @sal (fIYAY & I1H)

Dhar District, Madhya Pradesh-454774/ IR Tolell, HYT 92T -454774

* Phone: +91-999354235(0
Email: a.prabhakar@natrip.in, anuj.kumar@natrip.in




NATRAX)

EOI NO. NATRAX/PROC/T &D/25/60
Dated 26th March 2025

e Adew faR, Ber oR), 7ty Ry F v IFEr e w6 §g e
FAEH/AEIER # giFa g s @ sffeaEa (S3nam)|

Subject: Notice for Expression of Interest (EOI) for Hiring of event organizer/partner
for organizing Seminar for NATRAX Pithampur, Dhar district, Madhya Pradesh.

S AEIAIRT T ¢FF (NATRAX) T
dlcfcs R vz wfEfreew
HeUTSET § ST CMVR 126 & dgd
JATOIT &1 NATRAX AIRT TWHR & HRT
3 FAET & degd Seed A
d15 (NAB) &I T& ZHE g1 NATRAX &Hr
AR, ToTell 8, (AT 9ee, ) & 1,
T UPR & ANET & a9 qLeToT,
Taemg, A0 AR Hodiw & T oererer
3000 Usg oA W TG fam T g

| certification and evaluation of all types of

National Automotive Test Tracks
(NATRAX) unit of National
Automotive Board (NAB), under Ministry
of Heavy Industries, Government of
India. NATRAX is an automobile testing
& certification agency notified under
CMVR 126. NATRAX has been set up on
3000 of land

comprehensive development,

is a

acres for

testing,

approx.

automobiles, near Pithampur, Dist. Dhar,
(Madhya Pradesh, India).

£3hams #r wpea R

Key dates of EOI

-z AR 07.04.2025 F IHFeEmT AT
F AEIH § IS 1 AT
UTdlg FHAT S &0 o A 16 e

Prebid meeting shall be held through
online mode on 07.04.2025.

Last date for submission of Proposal by

2025 & 1500 s I

1500 Hrs on 16% April 2025.

AGH T AISs:

1. STelleIal/3sgs Toldl & Fl &9 4
Y SRS Bl ART

2. §iell oFTE aTel/gege Uotdl & 9
FIRIHA S & 8T § &7 & & 395
T TAEY 37gera gl =IgY, TEaTd & A1y
TEIF cEdldel STHT &y il

3. |l oA dAT/EEEe USiEl % 9
TN FET AR Frer=it T 3T T 3T
T & RIS, JEaTa & A1 YEdd U o
aTel TGRS SEciast gl @MUl

4. S TR aETEE TR W Roe

Minimum Eligibility Criteria:

1. Bidder/interested agency should
have to be a legal valid entity.

2. Bidder/interested agency should
have at least 3 year's proven
experience in the filed of event
organization, supporting

documents to be submitted with

proposal.
3. Bidder/interested agency should
Track

organizing

record of event
behalf of
associations and

have
on
government
ministries, supporting documents
to be submitted with proposal.
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a7 ast & emita seaEi/veeat & 4. Bidder/interested agency should
have Successfully
organized/completed atleast two

Y FH # HHA al FRIGH ThAdEaH

3‘“?1”33/3?: Fe1 TIgT, Iedid & E1Y events with automotive
el c&didad STHAT ils 61?5” iIId'llStl‘iES/ agencies in the last

g ) : three years, supporting
e LR 613"[/5*:,39:?1 A documents to be submitted with

& WY THAER R/ A o proposal.

ik i) SRl fFT 31 arer et 5. Bidder/interested agency should
e sk have  prior experience in

el HH I gU "R EIECERI

organizing at least three events

gl W &Ega &7 T w7 3w focused on “sustainability and
T circularity themes”, supportn

e 5 Qﬁ e L decumezs to be subrr?ifted ii
i o e 1 R L form  of  Agreement/Work
SIleldl_HI_IUIed HHI TaTadisi &l Orders/Financial =~ Transaction/
T ST B proof of conducted the events as

organiser, etc,. with proposal.
NOTE: Bidder should have to meet all
the above requirements to technically
qualify.

sdc HnTEfeRT Uéew wedw =xor & | The Event Organizing Partner shall
E ot ensure seamless event execution,
. HY o=l o Y RATRAK maintaining close coordination with
& W A §ATG FNU @I §U, | NATRAX for approvals and decision-
afer gde rvurgs gfRad #em making at every stage.
NATRAX f9aT1 Eﬁé’ FHROT 94917 fedr o ar NATRAX reserves all rights to accept/
. . reject/ modify/split any or all proposals
without assigning any reasons.
welr Rl A SRR | o . -
[FATTore et o @7 31T FRI&TT IWT| bidder shall not have any cause of action
1 Rt off ST e 9 & urg| or claim against NATRAX for any of its
decisions.
NATRAX & fordl & foroia & ferw 39
333\?.'{ Eﬁfﬂé' T ETaT HleT T ﬁé’ R | This document has been prepared in both
=& g the languages (English & Hindi) with due
I exdas 3T q@HTe & AT el
HIETAT (3EST 3R Ben) & a9 fohar &
g, gToriton, fopell o fagorta & @ee &
IS ST g7 A glei]

care, however, in case of any discrepancy
the English Language shall prevails.
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Scope Work and Terms & conditions:
8 Brief Scope of Work for Event Organizing Partner

Ls e
@ o i ey

The Event Organizing Partner shall be responsible for the following tasks
related to the “Sustainable Mobility Conclave, 2025,” scheduled for 1st week of
June, 2025, in five-star hotel in Indore, MP.

o The target speakers shall be around 40,

e The Target audience shall be around 150,

e The boarding lodging for speakers is included in scope.

e "The two-day event shall cover two breakfasts, two lunches, four high
tea, along with one night dinner in same hotel.

1. Event Planning & Promotion

* Design and develop the event brochure based on the concept provided
by NATRAX.

° Promote the event extensively among from Auto OEM & Tyre
Companies, Auto ancillary department., Recyclers, Urban
Planners/Smart City Developers, Sustainability and circularity Industry
from India & abroad.

° Secure confirmations from speakers, dignitaries, and panelists
suggested by NATRAX.

°* Reach out to automotive and auto-component manufacturing
companies, recyclers, and tyre manufacturers for sponsorships and
delegate participation.

2. Event Logistics & Management

* Handle all protocol and logistics arrangements for dignitaries and
delegates.

* Oversee complete event management, including stage setup, branding,
seating arrangements, and decoration.

* Arrange necessary equipment such as LED screens, microphones,
registration counters, banners etc.,.

* Organize delegate kits, mementos, flower bouquets, and other event
essentials.

* Coordinate catering, including tea, snacks, lunch, and gala dinner for
attendees.
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3. Sponsorship & Registration Management
o Actively seek sponsorship and ensure delegate registrations, with
financial transactions managed by NATRAX.
¢ Support content creation and promotional strategy, including website
content, advertisements, and banners.
4. Media & Public Relations
* Record and document the event, including video coverage of sessions
for social media and promotional use.
¢ Draft and publish pre- and post-event press releases, articles, and
reports.
*  Manage social media promotion before, during, and after the event.
5. On-Site Event Coordination
* Supervise on-stage activities, including speaker management and
session coordination.
e Coordinate with vendors for technical arrangements, transport, and
hospitality.
* Organize audience engagement, seating arrangements, and interaction
facilitation.
* Ensure smooth execution of registration, ushering, and event flow.
6. Program Execution & Follow-Up
* Plan and structure event sessions, including theme identification and
speaker selection.
* Invite, follow up, and confirm speakers, panelists, and VIP guests.
e Prepare talking points and resource materials for key participants.
¢ Coordinate PR activities and mainstream media coverage.
* Conduct digital outreach through bulk emails, WhatsApp promotions,
and social media engagement.
II. Terms and conditions:

1. Submission of proposal: the proposal should be submitted into two separate
sealed envelopes ‘Offline submission” OR Password protected files (in case
submission through email) ‘Online Submission” “ONE FOR TECHNICAL
PROPOSAL (Containing all the documents/details regarding Eligibility
Criteria given in this document, Profile of Bidder, Registration Certificates, etc)”
and “SECOND FOR FINANCIAL PROPOSAL (containing the quoted
rates/ proposal)” to the address given below on or before last date and time as
specified in this EOL
Address for offline submission of proposal:
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Head Procurement & Stores
National Automotive Test Tracks (NATRAX)
NH-52, Old Agra- Mumbai Highway
Next to Pithampur Flyover
Post Khandwa (Near Pithampur)
Dhar District, Madhya Pradesh-454774
OR
Address for online (email) submission:
a.prabhakar@natrip.in & anuj.kumar@natrip.in & je.procurement@natrax.in &
natraxpithampur@gmail.com

2. Proposal Opening & Evaluation Process: the evaluation of the proposals shall
be conducted into parts (Technical Evaluation & Financial Evaluation), In first
part (Technical Evaluation)- NATRAX shall evaluate the proposal technically
as per the given MEC and the Proposals of only bidders who meets the MECs
shall marked as “Qualified”.

In second part- NATRAX shall open the Financial Proposals of only Qualified
bidders and check arithmetically. The bidder quoted lowest among the
qualified bidders shall deemed as “Successful Bidder”.

3. Financial Proposals: the quoted financial offer should be well defined and
competitive in nature, keeping complete scope of works in to the account.

4. Negotiation: In case if required, NATRAX may invite best quoted bidder for
negotiation.

5. Award of work: the bidder quoted lowest shall be successful bidder and an
Agreement having detailed terms and conditions shall be executed by both the
parties (Successful Bidder and NATRAX) for execution of the said scope of
work.

Payment terms :

NATRAX - First Party
Successful Bidder - Second Party
Both parties (NATRAX & Successful Bidder) to share the Surplus Revenue
(after deduction of Event expenses - Management fee*) equally ie. 50:50
between Parties.
The surplus revenue shall be calculated after deducting all event-related
- expenses, as mutually agreed upon by both parties. Any disputes regarding
revenue sharing shall be resolved through mutual discussions and, if required,

arbitration as per the applicable laws.

*Management fee is Rs 2,50,000/- (including Taxes)

e Final settlement will be done after successful completion of the entire event
in accordance with this MoU and on receipt of tax invoice complete in all

prppmer
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respect.

Getting sponsorship completely shall be responsible of successful bidder and NATRAX
may support in-case, if required.

Details payment terms shall be covered in the agreement including other details
regarding execution shall also be covered in the Agreement.

Disclaimer: NATRAX reserve the right to accept/reject any/all proposal at any time
before signing of Agreement and no claim from any bidder shall be entertain in this
regard. The decision of ‘Competent Authority of NATRAX’ shall be final.

Head (Procureﬁtent & Stor
For NATRAX
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