NATRAX

NATIONAL AUTOMOTIVE TEST TRACKS

NOTICE INVITING QUOTATION
FOR

Annual Maintenance Contract with consumable as per the scope
of work, for Machine Model: XEROX VERSA LINK B7025MFP
Serial no. - 3399835711

NATRAX
PITHAMPUR, DIST. DHAR {Madhya Pradesh)

Tender No. - NATRAX/PROC/A&IT/21/07

National Automotive Test Tracks (NATRAX)
NH-52, Old Agra- Mumbai Highway, Near to Pithampur Flyover, Post Khandwa
(Near Pithampur)
Dhar District, Madhya Pradesh-454774
Phone: +919893892310, Fax - 07292-256101

Email: a.prabhakar@natrip.in ,anuj.kumar@natrip.in,
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1. General Instructions:

National Automotive Test Tracks (NATRAX) is an Automotive Testing &
Certification =~ Centre  under = NATRiP  Implementation  Society
(NATIS)/National Automotive Board (NAB) which is an autonomous body
constituted by Ministry of Heavy Industries, Government of India. NATRAX
has been set up on approx. 3000 acres of land for comprehensive testing and
evaluation of all types of automobiles, near Pithampur, Dist. Dhar, (Madhya
Pradesh, India).

The National Automotive Test Tracks (NATRAX), invites Password Protected
Quotations/Bids from the qualified and experience Bidder(s) who meets the
specified eligibility criteria in this document in the prescribed Proforma for
performing, executing and implementing the works on the terms and
‘conditions contained in this Bid document. Brief description of works and the
timelines for NIQ/ tender are summarised in the table below:

- EMD Date of | Lastdate | Date & .
Description Period of start of for Time of | Estimat
of Work Contract floating | submissi Bid ed Cost
of tender | on of Bid | opening
Annual
Maintenance
Contract with
consumable as per | 1 year
the scope of work, | from the Rs.
for Machine | date of | 5000/- 20.09.2021 1121':(1);52(?02 1 llatlgsg?dz . Rs 1.50
Model: XEROX | Issue  of o Hrs Hs Lakh
VERSA LINK | Work
B7025MFP Serial | Order.
no. — 3399835711 |
at NATRAX
Pithampur

The Bidder(s) who meet the minimum eligibility criteria (MEC) as mentioned in
the Instruction to Bidder (ITB) may be eligible to become successful in the Bidding
process. The bidder(s) in the form of JV/Consortium is not permitted.

2. Bid Submission details:
a. Password protected Bids/Quotations are to be submitted by the Bidder(s) -
at the following email ID’s not later than the aforesaid time & date or as
next convenient date & time on pre-intimation. (for password protection details
please refer Annexure IV of this document).
mail to: a.prabhakar@natrip.in, antjlymar@natrip.in
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OR

Sealed Bids/quotations may also be submitted in the hard copy containing
Technical Bid and Financial Bids in TWO different sealed envelops at
NATRAX Hub office in the aforesaid date and time. However, Bidders are
encourged to Bid/quote through electronic mode considering the ongoing
Covid pandemic.

b. No Bids will be accepted after the aforesaid date and time. However, on
exceptional cases, NATRAX reserves the right to extend the time/last date
of submission of Bid to a next convenient date/time before opening of the
Bids.

c. Bids sent telegraphically or through other means of transmission (telefax,
etc.) which are not Password Protected shall be treated as defective, invalid
and shall stands rejected.

Please Note: - In case of online Bid submissions Technical Bid and
Financial Bid should have different passwords and in case of Bidder who
are willing to submit the Bid in Sealed envelop in offline mode are advised
to be present while Bid opening at NATRAX HUB.

d. NATRAX shall not be responsible for any delays for non-receipt /non-
delivery/or any technical errors or due to wrong addressee. Bidders may
confirm the receipt of their Bids submission from NATRAX

3. Disclaimer:
NATRAX reserves all rights to accept/ reject/modify/split any or all

proposals without assigning any reasons. Bidders shall not have any cause of -
action or claim against NATRAX for any of its decisions.

For NATRAX

Head Procuremew
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ANNEXUREI
INSTRUCTION TO BIDDERS (ITB)

1.  Bidders are required to submit their Bids in two parts in a Password Protected
PDF format, named as “Bid for Tender No. NATRAX/PROC/A&IT/21/07" on the
subject of the email, containing two separate Password Protected PDF document,
as given below. The Password Protected Bids shall be submitted at the mentioned
email ID(s) before the closure of Bid submission date/time.
OR

Sealed Bids/quotations may also be submitted in the hard copy containing
Technical Bid and Financial Bids in TWO different sealed envelops at NATRAX
office in the aforesaid date and time. However, Bidders are encourged to Bid/quote
through electronic mode considering the ongoing Covid pandemic.

a) The first Password Protected document marked as “Technical Bid for
Tender No. NATRAX/PROC/A&IT/21/07"shall consist of all the technical
details eligibility, commercial terms and conditions and documents sought in
the NIQ/Tender along with the signed copy the. NIQ/Tender document.
Further, the Technical Bid must include a copy of the unfilled Financial
Bid of the Bidderwithout any information on the prices
OR
In case of offline Bid submission, the sealed document marked as
“Technical Bid for Tender No. NATRAX/PROC/A&IT/21/07"shall consist
of all the technical details eligibility, commercial, terms and conditions and
documents sought in the NIQ/Tender along with the signed copy the
NIQ/Tender document. Further, the Technical Bid must include a copy of
the unfilled Financial Bid of the Bidderwithout any information on the
prices

b) The second Password Protected document marked as “Financial Bid for
Tender No. NATRAX/PROC/A&IT/21/07" should consist of the Financial
Bid duly filled and signed by an authorised person from the Bidder’s.

OR ’

In case of offline Bid submission, the sealed document marked as
“Finanical Bid for Tender No. NATRAX/PROC/A &I1/21/07"shall consist of
Financial Bid duly filled and signed by an authorised person from the
Bidder’s.

¢) Incase.of online Bid submission, the password of the documents shall be
submitted by the Bidders at the time of the Technical Bid opening and the
Financial Bid Opening respectively. '

Please Note: - Technical Bid and Financial Bid should have A fecoyt gasswords;
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The Meeting link for the Technical Bid Opening is as follows:

https://meet.google.com/eik-rmijj-ckt

. Technical Bid Opening:

The Technical Bids are opened at the first instance and evaluated. At the
second stage, financial Bids of only technically qualified Bidder shall be
opened with prior intimation about the date and time for further scrutiny,
evaluation, ranking & placement of order.

. The Bidders are expected to meet the minimum eligibility criteria (MEC) as
given in this document. NATRAX will disqualify the Bid(s) those do not meet
the minimum eligibility criteria as laid down, based on their submission along
with the Tender documents even after the Bid opening process is concluded.

. The Contract shall be governed by the terms and conditions specified in this
tender document including amendments, work order etc.,

. All Bidders are hereby explicitly informed that “CONDITIONAL OFFERS” or
“OFFERS WITH DEVIATIONS” from the conditions of Contract, the
quotation not meeting the minimum eligibility criteria, technical

specifications, or any other requirements as stipulated in the Tender
documents are liable to be “REJECTED”.

. Bidders should give details of their technical soundness and provide list of
customers/client of previous works of similar nature in Government
Departments/ Undertakings/ Public / Private sectors/Autonomous etc.,

Minimum Eligibility Criteria: -

Documents to be submitted along with the Bid:

The Bidders who's Bid meet the following criteria would only be considered
as responsive and evaluated by NATRAX.

i. MEC1:-

Legal Valid Entity: The Bidder shall necessary be a legal valid entity either in
the form of Proprietary/Private Partnership/Private/Govt./
Public/ Autonomous. In form of JV/Consortium not permitted.

List of acceptable documents to be submitted with Bid: -
a) License certificate/ Gumasta of the firm or
b) Details of Owner/ partners of the firm
c¢) Copies of Income Tax Registration/PAN Card, GST registration, PF

registration and any other statutory requirements, etc.,
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ii. MEC - 2: Financial Capabilities: The Bidder should have minimum 3
years’ experience with Minimum Average Annual Financial turnover during
the last three years, ending on 31st March of the previous financial year (2018-
19, 2019-20 & 2020-21), should be as Rs 10 Lakh. Documentary evidence in the
form of certified Audited Balance Sheets of relevant periods or a certificate
from the Chartered Accountant / Cost Accountant indicating the turnover
details for the relevant period shall be submitted with the Bid.

In case the date of constitution / incorporation of the Bidder are less than3-
year-old, the average turnover in respect of the completed financial years after
the date of constitution shall be taken into account for this criterion. For
startups registered firms, no turnover is required.

List of acceptable documents to be submitted with Bid:

a) Certified balance sheets for relevant period mentioned above

b) Certificate from charted accountant / cost accountant indicating turnover
details for relevant period mentioned above

c) The CA certificate must necessarily have UDIN.

iii. = MEC-3 -(A) Experience: Should have successfully completed minimum
3 similar works during last 3 years for any reputed firm/ Govt.,/Private
institution etc., . Documentary evidence in the form of completion certificate,
Work order, Agreement, Purchase Order shall be uploaded with the Bid.

(B)Similar works: The Bidder should have successfully completed
similar works* component in the last 3 years meeting the following criteria: -

a. Three similar completed works costing not less than the amount equal
to 40 (forty) percent of the estimated cost; or

b. Two similar completed works costing not less than the amount equal to
50 (fifty) percent of the estimated cost; or

c. One similar completed work costing not less than the amount equal to
80 (eighty) percent of the estimated cost; -

Similar Works*: successfully completed work for servicing & wmaintenance of
printers/scanners/MFP Machines, for any Govt. reputed
firm/Private institution etc.. ~

3

List of accepted documents as proos of MEC (iii) above:
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AN e

a) Completion certificate along with PO/ work order, with value of works,
etc.;

b) Incase completion certificate/Purchase order (PO) does not clearly
mention the value of work executed, then the Bidder shall submit the fresh
summary & proof as TDS, CA certificate, Excise, GST returns etc.,

¢) Incase PO/Work order/completion certificate issued by any private
employer, than form 26AS should be submitted to support the genuineness
of the same.

Tender Fee & Exemptions: -

a) This tender is free of cost.

b) If registered under Startups and “Micro & Medium Small Enterprises”
(MSME's), supporting documents need to be submitted to avail exemption
from Earnest Money, subject to verification of certificate.

c) If registered under Start-ups and MSME's, shall be exempted from the
prior experience and turnover as per the guidelines issued by Govt.,
subject to submission of valid certificate. In-case of ‘Start-ups’ a detailed
report on the technical skillset & capability of the company may be
submitted.

d) For Startups and MSME, price benefit shall be given as per the guideline,

subject to submission of valid certificate.
e) The Bids accompanied without EMD/ MSME certificate shall be deemed
as unresponsive and shall not be evaluated further.

The Bidders are expected to carefully examine all the contents of the Tender
documents/NIQ including instructions, conditions, terms, specifications,
drawings (if any), shall inspect the Site with prior notice to NATRAX and at
Bidders own cost, acquaint himself with all local conditions, means of access
to the work, nature of the work and all matters pertaining thereto & take them
fully into account before submitting their offer. Failure to comply with the
requirements as detailed in these documents shall be at the Bidder’s own risk.
Bids which are not responsive to the requirements of the Tender will be

“rejected.

e

While all efforts have been made to avoid errors in drafting of the Tender
documents, the Bidder is advised to check the same carefully. No claim on
‘ -tomgc\of any errors detected in the Tender documents shall be entertained.




(nﬂnmt ) 

Tender No. -NATRAX/PROC/A&IT/21/07

10.

11.

12,

13

14.

15.

16.

17.

The Bidder shall carry out all the work strictly in accordance with
Specification, Standard Practices and instructions of NATRAX or NATRAX's
representative and deviation on any account will not be permitted. If in the
opinion of NATRAX, changes have to be made and it desires the Bidder to
carry out the same. The decision of NATRAX in such cases shall be final and
shall not be open to arbitration. )

The successful Bidder is bound to carry out associated work necessary for the
completion of the job even though such items are not included in the
quantities to achieve end results and deemed to be priced in the other items.
No claim on this account shall be entertained.

Addendum / Corrigendum (if required) to the Tender may be issued prior to
the date of opening of the Bid to clarify or to intimate any
changes/modifications etc. All such addendum / corrigendum shall be
treated as an integral part of the Tender.

Any effort by a Bidder to influence NATRAX or any of its functionaries in the
process of examination, clarification, evaluation and comparison of tenders
and in decisions concerning award of contract, may result in rejection of the
Bid.

In order to afford prospective bidders, reasonable time for preparing their
Quotes after taking into account such amendments, NATRAX may, at its
discretion, extend the deadline for submission of Bids.

Information relating to the examination, clarification, evaluation and
comparison of Bids and recommendations concerning the award of Contract
shall not be disclosed to Bidders or other persons not officially concerned with
such process. !

NATRAX reserves the right to accept / reject or modify any Bids, and to annul
the Tender process and reject all Bid(s)/quotation(s), at any time prior to
award of Contract, or to divide the Contract between/ amongst Bidders
without thereby incurring any liability to the affected Bidder or Bidders or any
obligations to inform the- affected Bidder or Bidders of the grounds for
NATRAX's action. Any Bidder not following ITB stands rejected.

TECHNICAL BID EVALUATION
a) NATRAX shall follow the Segregated B‘id'evaluation Sy‘stem (NO bear]'_-ng

of technical score in the financial Bid evaluhqgh and 1L-1 in the financial
Bid shall be deemed as successful Bidder) 'fO“le\t_ermine the successful
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Bidder. (Bidders may also refer the SCC)

b) The Bidder must qualify the all three MEC's.

The Bidder is requested to specify what particular value he is offering for
each particular requirement, rather than just stating he is fulfilling the
Minimum Requirement.

d) During the technical Bid evaluation process, NATRAX may ask

clarifications to the Bidder through E-mail for confirming and
consolidating their technical offers.

All such clarifications are required to be answered by the bidders by E-
mail, within the time specified by NATRAX.

Only the technically qualified bidders shall be intimated for financial bid
opening in writing,.

The Financial Bids of the Technically qualified Bidders shall be opened
through online mode and the Financial Bids received through off-line
mode shall also be opened on the same day and time at NATRAX Hub.

18. FINANCIAL BID EVALUATION:

a) For the evaluation of the Financial Bids, the eventual Bid prices shall be

ascertained after considering all the terms and conditions associated with
the Bid price specified in the Financial Bid document and after detailed
scrutiny of the financial bid.

No Bidder shall be allowed to propose/carry out any revision / correction
/ modification in his Price Bid offer.

If there is a discrepancy between the sub total/s and the total price that is
obtained by multiplying the unit price and quantity/adding the sub
total/s, the sub total/s shall prevail and the total price shall be corrected,
unless in the opinion of the Employer that there is an obvious
misplacement of the decimal point in the sub total price, in which case the
total price as quoted shall govern and the sub total/s shall be corrected;

d) If there is an error in a total, corresponding to the addition or subtraction

of sub totals, the subtotal/s shall prevail and the total shall be corrected;
and

_The Bidder needs to fill the rates against each item in word as well as in

)_.‘—"::'_
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g

19.

20.

21,

22,

23,

figures as mentioned in BOQ (Financial Bid). In case of any discrepancy,
the rate provided in word shall prevail and correct the amount against the
item. All the prices should be inclusive of all taxes and GST.

The amount stated in the Letter to Bid will be adjusted by the Employer in
accordance with the above procedure for the correction of errors and, shall be
considered as binding upon the bidder. If the Bidder does not accept the
corrected amount of Bid, the bid will be rejected.

Contract negotiations, if any, will be held before the issuance of Letter of
Acceptance/ Notification of Award. The negotiation shall conclude with a
revised offer letter from the successful bidder, affecting the discounts if any
and accepted by NATRAX.

Award of Work:

Prior to the expiry of the period of Bid validity prescribed, NATIS will issue to
the Successful Bidder, the Work Order. The Successful Bidder shall return one
copy of the Work Order to NATRAX duly acknowledged and signed by the
authorized signatory, within two [2] days of receipt of the same by him.

NATRAX shall notify all the unsuccessful Bidders and discharge/ return their
Earnest Money Deposit. No correspondence will be entertained by NATRAX
from the unsuccessful Bidders.

Validity of bids: .

The rate quoted should be valid for a minimum period of 60 days from the
last date of Submission of Quotation. No claim for escalation of rate will be
considered at any point of time. ‘
Prospective bidders requiring any clarification of the Tender may write to
a.prabhakar@natrip.in; anuj.kumar@natrip.in,

The Bids / related correspondences shall be made in English language.

Special Terms & Conditions:
‘ Annual Maintenance Contract with consumable as per the

Scope of work | scope of work, for Machine Model: XEROX VERSA LINK
B7025MFP Serial no. - 3399835711 at NATRAX Pithampur

Contract Period | One year from the date of Issue of Work Order.

Rate Firmness The. charges/rate quoted by supplier must -be firm

throughout the Contract period and no escalation of any
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kind is permissible.

Maximum
downtime
permitted

Break down problems shall be rectified within 4 hours
from the time of intimation of problem to the service
provider/supplier, by telephone/ fax /email. Downtime
beyond one working day is not permissible, and penalty
of Rs. 1000/- per day shall be recovered for such
downtime.

Penalty for

downtime

If website is down for more than 4 hours, without any
substitute, the complete time will be considered as
downtime. For each one day of such downtime, Rs. 1000/ -
per day as penalty for each day.

Warranty
Period

Not applicable

Payment, Mode
and Retention

The payments shall be payable in 12 equal
instalments (monthly basis), provided there are no
pending problems pertaining to that month.
Penalty for down time as per clause ‘f' above will
be deducted/subtracted from the amount payable
on the month.

The payment may be released within 15 working
days from the submission of the bill subject to
fulfilling the criteria as mentioned in clause (i)
above.

i

ii.

iii. The GST/Taxes & duties of Govt. will be
reimbursed on actual basis upon the submission
of original receipt / documentary evidence.

iv.  Statutory deduction shall be as applicable.

All the payments shall be made through RTGS

Project Facility
/  Place of
Installation/ del
ivery

NATRAX Site

NH-52, Old Agra- Mumbai Highway,

Near to Pithampur Flyover, Post Khandwa (Near
Pithampur), Dhar District, Madhya Pradesh-454774

Tender
Document Fee

Free of Cost

Bid
Security/EMD

The Bidders are advised to deposit the EMD amount of Rs
5,000/- in NATRAX's Bank Account if they are not
covered under exemption or otherwise, before the
submission of their respective bid documents. The bank
details are provided at the end of this document. Proofs of
submission of EMD, are to be shared'along' with the
password protected technical bid.

| Bids received without EMD will be summarily rejected.

Performance

3% (Three) of the Contract value should be submitted as
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Security

Performance Security by the Successful Bidder on award
of Contract. Performance Security may be furnished in the
form of an A/C Payee Demand Draft, Fixed Deposit
Receipt or Bank Guarantee from a Scheduled Commercial
Bank favouring “National Automotive Test Tracks” &
payable at Pithampur and should remain valid for a
period of Sixty days beyond the date of completion of all
Contractual Obligations. The performance security shall
be returned after completion of all Contractual obligations
and recommendations of NATRAX officials. Bid
Security/EMD will be returned to the successful bidder
on receipt of Performance Security.

Other Terms
and conditions

i. This Annual Maintenance *Contract shall be
executed by the service provider and should not be
sub-contracted to any agency, in any form.

if. The work under this Contract shall be serviced only
by the service provider's authorised, qualified and
' ‘competent service personnel.
fii. No extra charge is payable for to and fro, boarding
and lodging for the service personnel coming to
NATRAX.

n. | Termination of
Contract

If the work/service is found to be not satisfactory or not
found as per the specification indicated in this document,
the Service Contract will be terminated with short notice.
Downtime penalty will be considered as one of the factors

for gauging service efficiency.

24. The bidder should give the following, duly signed and sealed, failing to which
the bids will be summarily rejected:

25. DECLARATION:

(To be executed on Bidder’s letter head)

I/We having aquainted with the content & requirement of this Tender No.
NATRAX/-----mn=mn=m-----, dated . " and do hereby accept to furnish
the same in compliance with all terms & conditions. I/we have not
tampered/modified the tender in any manner and breach of any such, will result in
rejection of Tender and / or prosecuted.
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I / We hereby declare that the firm/company has not been blacklisted or debarred in
the past by any other Government organization from taking part in Government
tenders. '

In case the above information found false or in case of breach of any of terms and
conditions at any stage of Tender or Contract, I/ We are fully aware that the Tender/
Contract will be rejected / cancelled by NATRAX and Payments (for
completed/partially completed), Retention, Bid Security (EMD), Performance
Security, etc., shall be forfeited.

Signature of the Bidder:

Name and Designation:

Address:

Contact details:

Place:
Date:

Seal of the Bidder’s Firm
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Annexure Il
- DETAILED SCOPE OF CONTRACT
1. The scope of this tender includes the following elements:
Location Scope of Suppl Tehmel
P eply Requirement

4C (Comprehensive Customer Care
NATRAX - Contract) Service Agreement for our|,g per this
P|thampur Equlpment, MaChine MOdelt XEROX documents

VERSA LINK B7025MFP Serial no. -

3399835711 at NATRAX Pithampur

Description of Services: 4C (Comprehensive Customer Care Contract) Service

1.

ii.

iii.

iv.

Vendor shall provide the following services against the Maintenance

Charges for Print size A4 Mono @ paisa per page + gst.

Provide all reprographic supplies, i.e. Consumables and spare parts for
the Equipments, except power, paper, staples and any other output

print material.

Repair and service the Equipments at the Customers request within
reasonable lime of receipt of communication from the Customer, during

the normal working hours.

Provide training for operating the Equipments to two persons

nominated by the Customer.

The quantity of prints in dictated by them ether installed in the
Equipment sorts software shall be conclusive proof of the number of
prints generate din any month/months. The number of prints shall be

the total print quantity, by copier or printer.

Duration of Agreement: Start Date 01-10-2021 End Date 30-09-2022. - ~
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Form for the submission of Financial Bid

Financial Proposal Submission Form
(To be Executed on Letterhead of the Bidder)

FINANCIAL PROPOSAL SUBMISSION FORM

[Location, Date]

Lo

The Head Procurement

NH-52, Old Agra- Mumbai Highway,
Near to Pithampur Flyover,

- Post Khandwa (Near Pithampur)

Dhar District, Madhya Pradesh-454774

Dear Sir,

We, the undersigned, offer to provide the equipment & services in accordance with your
Tender No. , dated and our Technical Bid.
Our attached Financial Bid includes the price in the format for financial bid provide as
part of tender documents. The total price of our offer is
(in figures and words) and
includes all the deliverables under this tender as per our Technical Bid.

We hereby declare that all the information and statements made in this Bid is true and
complete in all respects and is as per the guidelines and terms & conditions laid down in
the tender document. We further understand that any information which is found false
or is not as per the guidelines and terms & conditions of the tender document may lead
to our disqualification. ' '

Our Financial Bid shall be binding upon us subject to the modifications resulting from
Contract negotiations, up to expiration of the validity period of the Bid.

We understand NATRAX has right to accept or reject our Bid as per its discretion.
Yours sincerely,

Authorized Signature [In full]:

Authorized Signature [In initials]:

Néme and Title of Signatory:
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Name of Firm:

Address:

;[Note : To be signed in blue ink]
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ANNEXURE-III

Bill of Quantities (BOQ)/Financial Bid

BOQ for Annual Maintainence and Dedicated WebHosting of the website at NATRAX

Total Amount
Rate in |Rate in WORDS per | (Annual
S.no. | Particulars FIGURES | month including taxes,
per month duties,
breakdown etc.)
Annual
Maintenance  of
1 the Website, as
per the scope of
work above.
Dedicated Web
5 Hosting as per the

scope of work
above

Signature of bidder
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ANNEXURE -1V

NATRAX Bank details to be used for submission of EMD/Tender Fee (if any) &

procedure for passwords protection
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Steps for loading passwords in PDF Files-Method I

Nletiage Tiusted lentibes.
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Manage Trusted [dentities.
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“Roofing over Utility terrace for AC duct, closing of a transparent
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G Cover

Step 4 after that below window will open please check in option "Requlred a password to open
the document” Than please fill password and click “ok”.

| Enayprion Levek 1288t 285
Select Documant Componerts 16 Encrypt
@ Encrypt alf document contents

Encrypt al document cantents eecept metadiats (Acrchat & and iater compatitie) S —
Ennptony f {hcrobat? and nter compaite) y

& Aticontents of the document will be encrypted ang serrch engines will nzt Be able te 2ccess the document's metedate.

| ¥ Reguire 2 password t¢ open the decument

Document Open Prasword: i
B This pacsviord will be required to cpen the docarment.
Farmissions

(% Restict sdifing ans printing o€ the & & passwverd wil be required in erder te change et

‘Change Permiss-criz Pasawercs
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Enorypaon Levek  128-BirALS i N
Select Document Components to Encrypt i

& Encrypt all document contents.

Encrypt contents exept metadate {Acrobat € and later compatibiel
Encryptenly fie sty @ Fand inter

B A 3 B

B —tn‘@fw’&x it e o
7 Recquire s porrvrot ; :
i 4 Piease confiren the Document Cpen Password: B sure te mabe 2 not of the
i1 Dicumant Cipen B ».{ih pazswncd. I wilf ke ceguired 12 epen the document.

4% Thug Dacument Gpen Dassword: ;

Farmissions ‘D‘KM "“‘_““_“:._

[ Restrict editingtit
1

Change T 1
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Steps for loading passwords in PDF Files-Method II

Step-1 Download WinZip app free version: -

https:/ /www.winzip.com/landing/download-winzip-
v1.htmI?gclid=CjwKCAjwn6GGBhADEiw AruUcKvP95d5v3VbWagjRCI1XGV182Pfy]dFFj YF-
elx85HN3ZfkQpijl-hoCFOsQAvD_BwE

Step2: Right click on the PDF document and select ‘add to archive’
< Newiokde -

Home S Vew
e Yo

1 X X b {ige
: i
5 & i Vi
Cogy e Copy Deiete Reaxe New Properies
I olger s !
e a
3 Hewrfolder 5 v U
b iz parsdifios
o Quick access sy P Adobe Resder
B Desitop = oo
& Dowrdoads 1 Pint
 Documents 8 Shevith Soype
= Pidures £ 4 2 Scan sefacted items for viruses
98, AFF for scep tyre 12 Shace
MS-53 Oper vt )
Gvoacczss o b
Sty Matedd , B acdicathie.
3 Acd to "TEST DOCUMENT 5"
@ Onelirive
2 Compress and email.
% This PC ¥ (ompress to “TEST DOCUMENT rar” and email
330 Cbjecs Restore previous versions
T Desitop Sendlo >
& Dowinloads Copy
§ e s
Create shortait
- Pictures
ki Dekte
g\-’meos R 5
< A DRI ¥ s =B O S AN DS~ S =LY |

!
i Tgenss
H P Type here tosearch




~ e
2 Quick access
o kR

W Desidon @ X TEST DOCURERT e K

¥ Downloads » R Archive name and paramaters

¥ Dowments ~ | Genersl Advasced Cplions Fies Backup Tive  Comment

il Pirtuzes # e

il P, Biowse

98 RFF for scap tyre i

WS 63
ek Upeinta made
New foidst i Al St ot
Studly Material
Aicrive format Archiing cpbons
s OoeDve B Rt
iz

T IDelete Nes after archiving
3 This PC

3D Objacs
S8 Desitop

ot e
A Documents

Spitto volumes baes
& Downioads

D Musi
5 Pictuees o E:::: PRl o
B videos

S st Dk 0 L
it

T m cidicted 225 XK

£ iype here to search

Step4: Select “‘advanced’ tab and select ‘set password’

M Log LT
i 2 5 o
bees g
Do bkder v
# Quick acoes
- =F TUST DOCURIENT
& b B Srchiion s are g
Tk Caranr Acvancwd Ogheps Ebw  Backup Tese  Cwmawet
& e .
i TP, [E———
SR foictrp e 7 S o it
P

£ Slawe Bc sicame.

CompssR.

IR A0 BT
22 906 08 v b

7wt f ofbor YenRAR cosion St Do

o Caiei Yiaks

Step5: Put password of youf choice and click ok
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— e P
7 5 T feekdes L
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* £
-
Tprwial ACuHwsS Cptiors Fags  Beckigy Thag  Cossrn
+
Travimy o
Swusmers 1
Ctenptassion
Sk v
L Show msmacit.
7 Sneowet 1o raimes
Cwtwst g
o s v

e

n B type here 1o search

.
Step 6
i Blemae fokder - <
6
] > =l ey B-5sie

P o

"L TEST DOCUEAT
W TEST DOCURCNT

e

T

e Sond this document to
the mentioned email id

Type hore 1o search

(= I

Step 7:Please retain the password which shall be shared at the time of bid opening.
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Checklist Tender No.NATRAX/.......

S.No Particulars : Document Attahc“l:é;:l*“

Have you submitted bids in 2 parts in
sealed envelopes with the necessary

1 headings?

Have you submitted both the envelopes Yes No
together in a sealed outer envelope?

Have you enclosed the EMD for Rs
47,000/ - in the technical Bid? Yes No

Have you submitted the details of your
technical soundness Yes No

Legal Valid Entity: Have the documents
4 mentioned in the NIT have been
submitted? Yes No

Is your firm a legal entity for the last3
5 years. If yes, please provide Certificate of
Incorporation,

Yes No

ITR Returns for last three Assessment

years including Audited Balance sheet
(2016-17, 2017-18 & 2018-19) should be Yes No
provided.

It should have the average turnover of Rs.
25 Lac, in the last 3 financial years (2016-
17, 2017-18 & 2018-19), please provide Yes No
details :

Details of Technical Capabilities (similar
experience) in last 3 years with reference
of clients (Name & Contact numbers) . Yes No
should be attached.

| If registered under “Micro, Small &
9 Medium Enterprises” (MSME),
supporting documents need to be
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submitted to avail exemption from Bid
Security / Earnest Money. Yes No

Have your technical bid been prepared

10 for packing as per Tender? Yes No

Duly Stamped and signed on all pages
11 | of the Tender/Quotation documents, as

issued by NATRAX (in Original) Yes No

Have your financial Bid proposal is

12 | duly filled, sealed and signed on all

pages? Yes No

13 Have you filled your quotes against all - .
items? Vi No
14 Have you verified the calculation of
prices ? Yes No
15 Have your financial bid been properly
packed as per Tender? Yos No
- Total no of pages submitted by the Tosial o oF pages: -

bidder as a part of the bid




